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OVERVIEW:

In order to comply with sponsors’ reporting requirements, we use RAS-Grants to capture information about the
award. Any changes in compliance information must not only be reported to the funding agency, but also require
internal protocols to be active and in place for work on the project to continue. With input from the PI1 and/or their
AC, the Continuation/Progress Report allows The Rockefeller University to meet its management, compliance,
and reporting obligations.

Continuation Process

Pls and/or their ACs will receive automated reminders sixty (60) and thirty (30) days prior to the deadline. You are
encouraged to reach out your SPO at this time to review the subsequent year's budget and address any required
reallocations. In RAS-Grants, initiate the Continuation/Progress to enter any changes in compliance information
about the project in the SmartForms, such as updated IACUC/IRB protocols and changes in personnel. This is in
addition to and separate from any required sponsor forms. The Pl or AC uploads the Continuation/Progress
Report attachments to the SmartForms and submits to their SPO for review. Once the Continuation/Progress
Report is approved in RAS-Grants, the report can be submitted to the sponsor.

The Pl must complete the PI Certification in RAS-Grants in order for the record to be submitted to the
SPO for review.

This process is also summarized in the flowchart on the following page.

Roles
RAS-Grants will move a proposal through the Rockefeller process, notifying each party of its obligations on the
application:
e PI (Principal Investigator): Initiates the application, uploads all attachments, and approves the proposal
for submission.
e AC (Administrative Contact): Can perform all PI functions, except PI certifications.
e PT (Proposal Team): Participants on the project, who can be assigned to read only or edit.
e SPO (Sponsored Programs Officer): Supports Pl in determining application requirements, drafting and
revising the budget, and reviewing the proposal for Rockefeller.
e AOR (Authorized Organizational Representative): Performs final institutional review, and submits
proposal (as required by the sponsor).
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PROCESS FLOW

Continuation workflow

C mEmirder

gant to P, AC, SPO at

E0 and 30 days prios ko
deadline

-~ T,

[~ | Create
[+ || Continuation

Dralt and Provige
Pl
m Enter Informatian Inta _]8 Spansar-Speciic

ﬂ Continuation SmartFonmm Forms
¥
— Pl Pi Certicatian
Send Budget l

Infarmation 1o
Pl andior AC Submit for
B Speclalst Review

1

[‘“"’ | Review RAS-Grants
and Cther Fanms

Approved for
Suomisskhn?
MO YE&
¥ ¥
= m
—: Request Cranges - Fareard 1o ACH
Submi to Sponson’
Docurment External
IR Submiselon

Page 4 of 16



Continuation/Progress Report User Guide

Before you begin, a few notes:

e Be sure to allow pop-ups for the RAS-Grants system.

e Questions with a red asterisk (*) are required.

e Atthe top and bottom each page is a list of functions. Click either the “Save” or the “Continue” button to
save your work. Clicking “Exit” will prompt you to save any changes.

Save [ Exit AhHide/Show Erors & Print P JumpTo = Continue 3

PROCEDURES
A. Logging in to RAS-Grants

Type this link in your web browser: https://rasgrants.rockefeller.edu

Type your User Name and Password (same as your RU logon) in the appropriate fields.
Click Login.

Click the Grants link at the top of the page. This will direct you to your Grants workspace.

PN E

— " g

My Inbox col Grants

5. To logout, click the Logout link located at the top right hand corner of the screen.

B. Continuation Development

1. Reminder Notification

Sixty (60) days and thirty (30) days prior to the due date of the Progress report, you will receive a Notification from
RAS-Grants system alerting you to the upcoming deadline. Follow the steps below to capture the information
previously collected on the Institutional Routing Form, provide Certifications, and route to your SPO.

2. Locating Appropriate Award
2A: Grants Tab

You can click on the link included in the email notification and skip to Step 3 on Page 7, or go to the Grants tab in
RAS-Grants.

-,?i."--\._ N il Tl RN el ‘“b‘
- N
Er

SF424 Center

Funding Proposal Complex Projects Awards DoEument Review Repoits Help Center
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2B: Awards Tab

» My Inbox Col Grants SF424 Center
Funding Proposal Complh Projects ™ Document Review Reports Help Center
Awards
Awards Active Awards Draft Awards Subawards Award Modifications
Filter by g 1D w | | Enter text to search for B + Add Fitar
0] Name SmartForm State Reviewer Awe
M AWD00000002 TEST: Confinuation Instructions [Edif] = Active Fug
1 items page | 1 of 1

2C: Active Awards and Selection

Click on Active Awards. This will pull up all of your currently active awards. Click on the Name of the award
needing a Continuation.

» My Inbox CoI Grants SF424 Center

Funding Proposal Complex Projects Awards Document Review Reports Help Center

L
Awards

Awards raﬂ Awards Subawards Award Modifications

(o e

Filter by e D ¥ | | Enter text to search for

[[n] Name SmartForm State Reviewer Award Apprt
N AWDDD000002 ST. Continuation [nstructions [Edif] = Acfive Fugua
1items page |1 of 1

Remainder of this page intentionally left blank.
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3. Create Continuation

This will take you into the Award workspace. On the left hand side of the page you will see a project creator
“Create Continuation.” Click on this to launch the Continuation Smartform.

g

e\ AL R WAy

. %
Next Steps

PD/PI:
Laboratory:

™
» My Inbox COI

Create Continuation

Grants

Funding Proposal Complex Projects Awards Document Review

Proposal Information

Printer Version Head of Laboratory:

Laboratory Admin Contact: Lihong Yin

Request Award Modification Specialist: Mukul Mathur
Direct Sponsor:

Prime Sponsor:

SN

0D P

DANA-19-1

[
o

Award Documents Sponsor Number:

Team Disclosure Status
Awarded Funding Proposals:

e And Cond
erms And Conditions D Name

FPOO000002 TEST: Continuation Instructions

Set Award Relationships
Update Award Personnel

Upload Award Documents

Modifications Totals Funding Allocations Deliverables

Manage Deliverables
Manage Relationships Modification Requests
Send Emai

Manage Guest List

| nn Private Camment

Remainder of this page intentionally left blank.

TEST: Continuation Instructions

‘Winrich Freiwald
reiwald Laboratory

‘Winrich Freiwald

Dana Foundation

Help Center

Budget Information
Starting Date:

End Date:

Award Date:

Current Year Direct:

Current Year Indirect:

Current Year Total:

Principal Investigator

Winrich Freiwald

Subawards Oracle Award # Child Awards

Mo data to display.

SF424 Center

Reports

AWD00000002 gyl [yl P10

12172017
1/30/2020
121112017
$136,10
594,596

$230,706

Status

Awarded
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4: Continuation SmartForm: General Information

General Information - Award Continuation Year Approval
Title:
TEST: Continuation Instructions - Continuz

Description:

PDIPI: Winrich Freiwald
Primary Mentor:

Submitting Department: Freiwald Laboratory

For single proposals:
The sponsor list s limited to these categories:

Direct Sponsor: Dana Foundation | ==

Prime Sponsor:

Sponsor Award Number: DANA-18-123
Financial Chart String:

Upcoming Budget Period: 2 of 3

Project Period:

Start Date:  12/1/2018 =] T p r ‘EC specified in the MPP and is

End Date: | 11/30/201% =]

Is this the final Continuation/Budget Year for this award?
QO Yes Q No Clear

Have any inventions or patents been conceived or reduced to practice during the course of this project?
QO Yes O No Clear

Bsave  &Print
Field Name Field Description/Purpose
1.0 Title This pulls in from the award and is appended with “ — Continuation” at

the end. You may add a description in the text box below, if desired
(e.g., “Progress report for year 2" etc.)

2.0 PD/PI: These fields are filled in automatically from the award, as applicable.
Primary Mentor:
Submitting Department:
Direct Sponsor:
Prime Sponsor:
Sponsor Award Number:

Financial Chart String:

Upcoming Budget Period: Pulls from the award, based on which year is next for awarding.
Start Date: Pulls dates from the award. Can be edited if needed.

End Date:

3.0 Is this the final If this is the last year or period for this award, choose “Yes.”
Continuation/Budget Year for this

award?
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Field Name Field Description/Purpose
4.0 Have any inventions or patents | Select “Yes” or “No,” as appropriate. This is a cumulative question: If
been conceived or reduced to an invention was made and disclosed in Year 1, and you are applying
practice during the course of this for year 4 you must still answer “Yes.”
project?

Click “Continue” to save and move forward.

5. Continuation SmartForm: Effort and Budget

If you are completing an NIH RPPR progress report, some of these questions will be the same as those on the
RPPR. You must still answer them, as they are required for internal reporting.

vy

Esave [Exit MHide/ShowErrors  &Print e Jump To~ m

Level of Effort & Budgeting
Other Support - Indicate below if there has been a change in the other support of key personnel since the last reporting period:
Q Yes Q No Clea
Effort - In the next budget period, will there be a significant change in the level of effort for any senior/key personnel designated for this project?
O Yes O No Clear

If yes, please explain:

Upcoming Budget Period: 2973

Awarded Direct: $140,183.00
Awarded F&A: $97,434.00
Total Awarded Budget: ~ 5237,627.00
*% Download R&R Subaward Budget forms
* Budget - Attach a detailed budget for the upcoming period below
[None] | & Upload
In the next budget period, will there be a significant change in any budget category from what was approved for this project?
O Yes O No Clear
If yes, provide a detailed budget justification:
[None] | & Upload
Carryover - Do you estimate an unobligated balance?
QO Yes O No Clear
Has this number been verified with Research Finance? O Yes O No Clear
Financial contact that verified the unobligated balance:
Financial report backing up the unobligated balance: [Nong] X Uplad
If this is a federal award subject to expanded authorities, will the estimated unobligated balance be greater than 25 percent of the current
year's approved budget (including prior year(s) carryover)?
QO Yes O No Clear
If yes, provide an estimated percentage and explanation:
)
B)Save @ Exit M Hide/Show Ermors  &Print M Jump To~ m
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Field Name Field Description/Purpose
1.0 Other Support Choose Yes or No.
2.0 Effort —upcoming budget year | Choose Yes or No. If yes, use text box to explain.
3.0 Upcoming budget period A budget for the next year will be required. Please contact your SPO
for assistance.
4.0 Carryover Please answer the questions to the best of your ability. Your SPO will

use these to review data from Finance.

Click “Continue” to save and move forward.

6. Compliance

This page pulls in the information from the existing award. If changes are needed, note in the box and alert your
SPO.

You Are Here: jjg TEST: Continuation Instruction... g TEST: Continuation Instruction...

Save ([ Exit LA Hide/ShowEmors &Print ¢ JumpTo~ m
Compliance N
Will the project involve any of the following in the coming year?
* Human Subjects: @ Yes O No Clear

Laboratory Animals: @ Yes O No ¢

* Recombinant DNA: O Yes @ N
* Blohazardous Agents Level 3 (BL3): O Yes @ N
* Radioactive Materials: O Yes @ N
* Custom Antibedies: O Yes @ N
* Human Pluripotent Stem Cells: O Yes @ N

Human Embryos: O Yes @ No Clear

If other compliance information is required, enter a description below:

Attachments (optional):
+ Add

Name Version
There are no items to display

7. Completion Instructions

Click “Finish” to return to the award workspace. If an NIH RPPR, make sure to complete the necessary steps in eRA
Commons. If another sponsor, follow their instructions for completion of their forms.

You Are Here: gl TEST. Continuation Instruction... g TEST: Continuation Instruction...

Eisave @ Exit RAHmeisnow Erors &Prnt M JumpTov m

Completion Instructions

Congratulations, you have completed the Award Continuation Year approval forms.

In the toolbar, select "Hide / Show Errors” to validate that all required questions in this application are complete. Update any
errors or incomplete sections.

When you select "Finish" in the lower right-hand corner of this form, you wil be returned to the Continuation’s main workspace.
When you are ready to initiate the approval process, select the activity "Submit for Department Review" from the Continuation’s
main workspace.

If this award is eligible for RPPR, proceed with the steps necessary to initiate that process, or contact the Sponsored Programs
Office for more information.

B Save @Exit  MAHide/Show Erors  &Print @ Jump To~ m
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8. Submit for Specialist Review

Funding Proposal Complex Projects Awards Document Review Reports

Winrich Freiwald

Next Steps Original Funding Proposal: TEST. Continuation Instructions
Edit Funding Proposal Proposal Information
PD/PI:
Printer Viersion Laboratory:

Head of Laboratory:
View Differences
Laboratory Admin Contact:

Create Document Review Specialist:

Direct Sponsor:

Team Disclosure Status Prime Sponsor:

Sponsor Number:

Funding Awards

Submit for Specialist ﬁ.ﬁ:riew

Withdraw Proposal
Manage Relationships

Copy

Freiwald Laboratory

Winrich Freiwald

Mulkul Mathur

Dana Foundation

Help Center

TEST: Continuation Instructions - Continuation

Budget Informatior
Starting Date:

End Date:

Number of Periods:
Proposed Total Direct:
Proposed Total Indirect:

Proposed Total:
PD Involvement:

Mo data to display.

Email Specialist
Manage Guest List

Add Comment History Reviewers Attachments

Add Attachments
Activity

page 1 no resulis
Related Projects Reviewer Notes SF424 Summary
Author

PE D E AL MY

Additional Personnel Reguest
] Created From: FPO0000002

This activity was triggered by FPO0000002

Freiwald, Winrich

The activity will run a brief validation to ensure all mandatory questions have been answered. Click “OK” to route

to your SPO for review.

Submit for Specialist Review

By clicking OK, this proposal submission will be routed for Specialist review and approval. The proposal team will no longer have access to edit the

proposal and budget SmartForms.
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9. Pl Certification

This activity must be completed by any Rockefeller personnel with the role PD/PI on this proposal. It must be
completed before the Continuation can be submitted to the Sponsor.

This activity can be completed only by the PD/PIl as it is a legal certification.

“ Fed Proposal for

Next Steps C R

Proposal Information
PD/PL:

Printer Version

Laboratory:
View Differences
Head of Laboratory:

Laboratory Admin Contact:

Create Document Rewview

Specialist:

= Team Disclosure Status .
Direct Sponsor:

Prime Sponsor:

Sponsor Number:
Submit for Specialist Review

Funding Awards
Withdraw Proposal
In the Funding Proposal workspace, click the PI Certification activity. The Certification pop-up opens.

Click the assurance checkbox, then “OK” to record the certification.
-
[ Execute "PI Certification” on FPO0050043 - Google Chrome m - u_ﬂ':@

& Secure | httpsy//mpclkrustage2.huronclick.com/Grants/sd/ResourceAdministration/Activity/form?ActivityType=com.we... &

Pl Certification

| certify that, to the best of my knowledge:

1. the information submitted within the application and any related documentation is true, complete and accurate to the best of my knowledge;

2 that | understand any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative penalties;

3. that | am responsible for the scientific conduct and financial management of the project and to provide the required progress reporis if a grant
is awarded as a result of the application; and o

4. that if the project is currently awarded and involves one

ore subrecipients, that | have reviewed and approved the subrecipient(s)'s
technical repart(s)

activities as a result of government-wide suspension or debarment.

| agree to the above investigator assurances [J
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C. Additional Activities
1. Email your SPO

If you need to contact your SPO regarding the proposal, it is strongly recommended that you use the “Email
Specialist” activity within the Funding Proposal workspace, rather than through Outlook. This will keep your
message in the history of the proposal so it can be referred to later, if needed. Use this activity to send your SPO
your proposed budget details for drafting.

In the Workspace, Click the activity “Email Specialist.” This will bring up a pop-up window where you can enter
your message and include any needed attachments. Click “OK” to send the message to your specialist. You can
use this to send additional documents to your SPO, such as the

Non-Fed Proposal for

Training Documents
CB [ [% Execute "Email Specialist” on FPO0050052 - Gorcigle Chrome E@g1

Next Steps

Edit Funding Proposal

8 Secure |hTtps:_.*}"mpclkrustagez.huronclﬁ\gk.com;'Gran‘_s,-'sd_;'RescLlrceAdmiri... Q

Printer Viersion

Propol Email Specialist
View Differences PD/PI: ]

Laborafl | This message will be sent via Email to the Financial/Grants Specialist: Colletie Ryder

Create Document Review

Head o 1. * Message:

= Team Disclosure Staius Laboral
Specia
Pl Ceriification 1
v Direct §
#* Submit for Specialist Review Prime § &
Withdraw Proposal Sponsa
€ Lree 2. Attachments:
hd .," A 1 |
& Manage Ancillary Reviews Fundii + o
Manage Relationships
% ? i MName
fﬁ Copy There are no items to display

H Create Additional Bud —

Bl Export Budget

| «d Email Specialist Histdl
.

§> Add Comment ——WgEmTTEy

H Add Attachments

& Additicnal Personnel Request

Remainder of this page intentionally left blank.
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Specialist Review State
In the Specialist Review state, if the SPO finds that changes are needed they can:

e Edit the Continuation SmartForm; or
o Execute the Specialist Requests Changes activity.

The SPO will also verify on the Team Disclosure Status activity of the Funding Proposal Workspace that all
certifications have been completed. If not completed, they can:

e Execute the Email Proposal Team activity; to inform the Pl and AC what is still outstanding.

2. Specialist Requests Changes

If your SPO needs you to make changes to the Continuation, they will send it back to you by using the “Specialist
Requests Changes” activity in the continuation workspace. The system will send you a notification that changes
are requested. Click the link in the notification to be taken back into the Continuation.

BH B FPOO000002_Conl Specialist Requests Changes - Message (HTML) ? H - O X
FILE MESSAGE ADOEE PDF
Za T . ’ v [ oy i
7 Ignore x [_] Ft_é] L_el 2 Meeting z 1-FOILA @ -7 Rules Mark Unread a& i Find Q
Del Renlr Reply F 4 E3 7o Manager - M .',m OneMote ==| Categorize = T | D Related = z

o - elete eply Reply Forward [5 - . _ ove ranslate oom
&ig Junk ’ ,:\||J Bl More Ed Team Email T . [PActions~  |* Follow Up~ - [% Select -

Delete Respond Quick Steps ] Maove Tags ] Editing Zoom ~

Wed 5/2/2018 3:08 PM

no-reply@huronclick.com
FP00000002_Conl Specialist Requests Changes

To - i, TTmmRems - TR T ——— B I

o Click here to downloaa pictures, To help protect your privacy, Outlock prevented automatic download of some pictures in this message.

Gr D- TEST: Continuation Instructions - Continuation
~Click on link to go toé gproposa.l_
PI Name: |Winnch Frerwald

Title: TEST: Contmuation Instructions - Continuation

Sponsor: Dana Foundation

0 Reviewer Notes Logged. Please update the personnel page with those who will be continuing on the proposal in the next vear.

Rest of this page intentionally left blank. Instructions continued on the next page.
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3. Submit Changes to Specialist

Once you have made the needed changes, you can route it back to your SPO by using the “Submit Changes to
Specialist” activity within the workspace.

» My Inbox [e0)] Grants SF424 Center

Funding Proposal Complex Projects Awards Document Review Reports Help Center

SEEe BBl TEST: Continuation Instructions - Continuatio
Pending Changes by
P] Onﬂlﬂa‘ Fum‘lmg Propﬂsﬂ'l TEST: Continuation Instructions
Next Steps {:[r}::gr)sal Information Budget I

Winrich Freiwald Starting Da

Edit Funding Proposal Laboratory: Fi

Head of Laboratory: % Winrich Freiwald Number of |

Laboratory Admin Contact: Proposed T
Specialist: tte Ryt Proposed T

Direct Sponsor: Dana Foundation Proposed T

Croate Document Review Prime Sponsor: PD Involver

Sponsor Number.

Labaratory End Date:

&= Team Disclosure Status

Funding Awards
=$ Submit Changes To Specialis
No data to display.
9 Manage Relationships
page |1 no results
) Copy
<A Email Specialist History Reviewers Attachments Related Projects Reviewer Notes SF424 Summary
% Manage Guest List
© Add Comment Activity Author

A pop-up will open. Enter any comments or attachments, and click “OK” to send back to your SPO.

Submit Changes To Specialist

Enter any additional comments or documents that you have below.

1. Comments:

2. Attachments: (Optional)
+ cas

Name
There are no items to display

(R =m
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4. Final Review

When the Continuation is ready for review by the AOR, the SPO will execute the “Final Review” activity in the
workspace. This will notify the AOR that the Continuation is ready for review. Note any special requirements or
unusual aspects for review.

» My Inbox COoI Grants SF424 Center

Funding Proposal Complex Projects Awards Document Review Reports Help Center
Specialist Review . 1 7 1 1 1 FP00000002_(
TEST: Continuation Instructions - Continuation  [FP09000002¢
Next Steps Original Funding Proposal: TEST Confinuation Instructions
Edit Funding Proposal Proposal Information Budget Information
PD/PL: Winrich Freiwald Starting Date:
Laboratory: Freiwald Laboratory End Date:
Head of Laboratory: Winrich Freiwald MNumber of Periods:
Laboratory Admin Contact: Proposed Total Direct:
ettt Specialist: Collette Ryder Proposed Total Indirect:
Direct Sponsor: Dana Foundation Proposed Total:
= Team Disclosure Status Prime Sponsor: PD Involvement:
Sponsor Number: %
G Manage Relationshig .
Funding Awards
Final Review No data to display.
-« Email Proposal Team
4 Specialist Requests Changes page |1 no results
&+ Assign Specialist
History Reviewers Attachments Related Projects Reviewer Notes SF424 Summary
> Add Comment
Add Attachment:
@ Aliachments Activity Author = Activity Date
P—
}' aministratio -) Submit Changes To Specialist Freiwald, Winrich AI2/2018 213 F
&+ Additional Personnel Request sending back for submission

Executing the Final Review activity will lock the Funding Proposal from further edits. If there is an SF424, it will be locked as well.

1. Exceptional Requirements:

O Limited Submission

Approval overfequal $500,000

Pl Effort reguirement

Resource/Genomic Sharing Plan
Responsible Conduct of Research (RCR)

2. Add additional comments if required:
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